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Parent/Student Verification Form

Commitment to the Gonzaga Preparatory School Mission

Students and parents/guardians sign the Commitment to Mission form each year they
are enrolled in Gonzaga Preparatory School. Signed copies are kept in the student file.

As members of the Gonzaga Preparatory School community, we are called to be con-
cerned for every person as a member of God’s family. To achieve this ideal, all of us
are expected to contribute through words and actions to an environment characterized
by respect, caring, and honesty. Students are expected to support Gonzaga Prep’s
mission by demonstrating respect for themselves, respect for others, and adherence to
school rules and traditions.

Your desire to be a member of the Gonzaga Preparatory School community assumes
your dedication to pursuing growth, as it relates to you as a person, who seeks to grow
in the spiritual, intellectual, physical, and cultural aspects of your life as stated in Gon-
zaga Prep’s Mission Statement. It further assumes you will abide by a standard of
behavior in and out of school, which preserves the integrity of our school community.
For example, your commitment to Gonzaga Prep’s Mission means you will neither give
nor receive unauthorized assistance on any school assignment, and that you will be-
have honestly and respectfully in all you say and do.

I have read the Mission Statement and this statement of commitment and agree with
the values they express. | have also read the Student Handbook and discussed the
rules, policies and procedures contained in the handbook.. 1 fully agree to follow and
uphold the policies of Gonzaga Preparatory School throughout the years enrolled and
intend to be an active member of the school community.

PLEASE GO ONLINE TO “STUDENT LIFE” FORMS, print this form out, sign
and freshman submit their forms to their Freshman Seminar moderator and up-
perclassmen turn their forms in to their homeroom moderator by September 8
2011. Students who do not meet this deadline will be subject to disciplinary
penalties.




Contact Information
President Al Falkner 483-8511 Ext. 322
Principal Kevin Connell, SJ 483-8511-Ext 403
Academic VP Derek Duchesne 483-85 Ext. 414
Activities VP Paul Manfred 483-8511 Ext. 407
Dean of Students Ben Walker 483-8511 Ext. 405
Dean of Students Peg Haun-McEwen 483-8511 Ext. 423
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GONZAGA PREPARATORY SCHOOL

MISSION STATEMENT

Gonzaga Preparatory School exists to support the life of the
Catholic Church in the Inland Northwest by seeking to serve all fami-
lies who desire for their children Catholic education in the Jesuit tra-
dition. Our pledge is to provide, in concert with the parents alumni
and community, an educational opportunity which seeks to form
Christian leaders spiritually, intellectually, physically and culturally.

Guided by the Gospel values of love and justice, students are
challenged to fulfill their potential as life-long learners in service to
others.

PROFILE OF THE GRADUATE OF
GONZAGA PREPARATORY SCHOOL

. Open to Growth
The Gonzaga Prep graduate has matured emotionally, intellectually, physically, socially
and spiritually, and has become independent enough to make value-based judgments.
The
graduate:
A.  has learned to accept self as lovable and loved by God and others.
B. has become open to a variety of aesthetic experiences.
C. has become more flexible and open to other points of view; has recognized how
much one learns from respectfully listening to those with different perspectives.
D.  has begun to seek positive new experiences, even those which involve some risk
and the possibility of failure.
E. has explored career and life-style choices within a Christian value framework.
F has recognized the necessary connection between emotional integrity and spiri-
tual growth.
G. hasbegun to develop a habit of reflection on experience, and to recognize the
need for self-discipline; has taken responsibility for growth as a person.
I1. Intellectually Competent
At graduation the Gonzaga Prep student will be adequately prepared for advanced
forms of education. The graduate:
Academic Requirements
A. has grasped the fundamental skills of communication.
B. has grasped the fundamental skills of mathematics.
C. hasdeveloped logical and critical thinking skills.
D. has studied those academic subjects required for entrance into college or some other
form of post-secondary education.



General Skills and Attitudes

—Tomm
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has developed greater precision in thought and expression, both written and oral.
has developed a curiosity to explore ideas and issues.

has developed an organized approach to learning tasks.

has presented a convincing argument in written and oral form.

has taken pride in school accomplishments and has begun to enjoy intellectual and
aesthetic pursuits.

has had the opportunity to develop occupational skills.

has begun to develop an appreciation for the body and its physical development; has
begun to understand the importance of caring for one's health and well being.

Substantive Knowledge

L.

M.

N.

has begun to develop a general knowledge of central ideas and a variety of intellectual
disciplines.

has begun to relate current issues and perspectives to some of their historical antece-
dents.

has grown in appreciation of his or her cultural heritage.

has begun to understand both rights and responsibilities as a citizen of the United
States and the world.

has begun to develop a repertory of images of the human condition as presented in
literature, drama, biography, and history.

has begun to understand some of the moral implications of the uses of science, technol-
ogy, and capital as they relate to the environment and public policy.

has been involved in art, music, drama, and other aesthetic pursuits through active
participation and study.

has begun to develop that critical consciousness which enables the student to analyze
and evaluate better the issues facing men and women and to evaluate the various
points of view on these issues.

I11. Religious

At graduation, the Gonzaga Prep student, either Catholic or non-Catholic, will have a
basic knowledge of the major doctrines and practices of the Catholic Church. The
graduate will also have examined his or her own feelings and beliefs with a view to
choosing a fundamental orientation toward God and establishing a relationship with a
religious tradition and/or community. The graduate:

A. hasread from the Hebrew Scriptures and has personal familiarity with salvation his-
tory.

B. has studied Scriptures and encountered the person of Jesus Christ as He is presented
in the New Testament.

C. has a basic understanding of the Church's teaching about Jesus Christ and His redeem-
ing mission.

D. has had exposure to non-Christian and non-Catholic religious traditions.

E. has begun to take responsibility for personal faith development.

F. has had some experience of God, in private prayer, on a retreat, in liturgical prayer, or
in service to others.

G. has continued to form a Christian conscience through evaluation of moral choices, and
can reason through moral issues with increasing clarity.

H. has begun to appreciate the Eucharist as the center of a vibrant Christian community.

I.  has recognized need for healing and reconciliation with friends, family, Church, and
the Lord.

J.  has begun to understand the relationship between faith in Jesus and being a "Person
for Others," based on Church teachings on social justice.

IV. Loving

At graduation, the Gonzaga Prep student has begun to move toward a greater
appreciation and acceptance of others. The graduate:
A. has developed enough self-confidence to trust friends, members of the family, and

adults of the school community.



B. has learned to recognize personal prejudices and stereotypes; and to com-
municate more easily with others, especially with peers of other races, relig-
ions, nationalities and socio-economic backgrounds.

. has enhanced the school community by presence and participation.

D. has begun to understand the complexity of human sexuality within a Chris-
tian framework.

E. has begun to develop empathy.

F. Hasbegun to appreciate the satisfaction of service to others.

G. Hasbecome more sensitive to the beauty of the created universe and more
caring about life and the natural environment.

H. Hasbecome aware of God’s personal love.

V. Committed to Doing Justice

At graduation, the Gonzaga Prep student has begun to acquire the skills and
motivation necessary to live as a "Person for Others". The graduate:

A. has become more aware of selfish attitudes and tendencies leading to unjust
treatment of others.

B. has begun to understand that Christian faith implies a commitment to a just
society.

C. has grown in awareness of the global nature of many current social prob-
lems.

D. has begun to recognize that injustice exists in some institutions, attitudes,
and customs.

E. has developed a sense of compassion for the victims of injustice and a con-
cern for those social changes which will assist them in gaining their rights
and sense of human dignity.

F. has begun to appreciate the richness of a pluralistic society.

G. has begun to confront some of the moral ambiguities imbedded in values

promoted by Western culture.



ACADEMIC EXPECTATIONS
See course catalog at www.gprep.com for all academic
policies and procedures.

Students are expected to fulfill their God-given talents to work to their capacity and to
accept the challenge to use and develop their gifts. Gonzaga Prep expects a high quality
academic performance from every student, commensurate with his/her ability.

Academic success requires consistent home study on the part of the students. Students
should expect and expend on the average of at least half an hour outside study daily for
every academic class. Organization of assignments and deadlines is an important part
of study skills. To that end, Gonzaga Prep requires of all students the purchase of the
Gonzaga Prep Planner at the beginning of the year

Integrity. Itis important that students see the tremendous importance of honesty
and integrity in their academic pursuits. All students and parents are urged to read
Gonzaga Prep's statement on academic honesty and integrity in the student planner .
(See Integrity Policy.)

We discourage students from working more than 20 hours a week at a job because of
the detrimental effects it has on academic progress and success. Students wanting to
work more than 20 hours per week must clear this through the Academic Vice Princi-
pal (as per Washington state requirement).

Students experiencing academic difficulties are encouraged to speak often to their
teachers and counselor. Teachers meet often with students before and after school.
Counselors help arrange Study Lab and tutoring through our National Honor Society.

D or F Policy. Any student who receives a D or F grade in a course may repeat the
course in summer school or in the following school year with prior course approval by
the Academic Vice Principal. A student may not take two English courses concurrently
during the school year. Courses taken at a school other than Gonzaga Prep will be desig-
nated on the transcript as a transfer credit. The original D or F will remain on the tran-
script as an attempted credit but will not be calculated in the GPA. The higher grade
earned is the one to be included in the calculation of the student’s GPA . A WF cannot
be replaced.

Adding/dropping classes. All course changes must officially occur within the first
five days of a semester course or the first five days of a year long course (two semesters).
Official course changes may be initiated with the student’s counselor and are not final
until approved by the Academic Vice Principal. Beyond the fifth day, no student may
drop or change a course without the recommendation or permission of the counselor,
instructor and Academic Vice Principal. If a student drops a class after the initial one
week, a “W” (withdrawal) will appear on the student’s transcript. If the class is dropped
after the quarter a “WF” (withdrawal/failure) will appear on the transcript and will be
factored in the GPA. The fee for all add/drops is $5.00.



GRADUATION REQUIREMENTS

COURSE SEMESTER CREDITS
1. English (grades 9-12) 8
2. Religion 6

(1 semester sophomore year

2 semesters freshman, junior,
and senior year)

()]

3. Mathematics (grades 9-12).
4. Lab Science 5
5. Social Studies

A. World History

B. U.S. History

C. Senior History
6. World Language

N B~ N NMNDN

7. Physical Ed
(1sem grade 9,1 sem grade 10)

8. Occupational Education
9. Community Service

=N

The following courses are accepted for
Occupation Education credits:
A. Technology H. Psychology
B. Single Survival I. Counselor Assistant
C. Computer Courses J. Vocational Skills Center
D. Personal Finance
E. Fine Arts
F. Debate
G. Yearbook

9. Fine Arts (Art, Music, Drama, 2
Debate)

10. Electives 4

TOTAL CREDITS REQUIRED 46
FOR GRADUATION
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GONZAGA PREP ATHLETIC
CODE/CONTRACT

GOALS: The Mission Statement states that the school provides "in concert with the
parents and community, an educational opportunity which seeks to form Christian
leaders spiritually, intellectually, physically and culturally.” In support, the athletic
department sets forth the following goals:

1) To support and contribute to the goals of the total education program.

2) To promote high standards and involvement in school athletics.

3) To develop good sportsmanship, fair play, discipline, and leadership.

4) To develop physical excellence and understanding of the value of competition in our
society .

ACTIVITIES: Gonzaga Prep is a 4A school in the Greater Spokane League. Programs
are offered for the following sports on the junior high and high school level of competi-
tion:

Men --Cross country, football, basketball, wrestling, soccer, baseball, track, golf, tennis.
Women --Cross country, soccer, volleyball, basketball, softball, track, golf, tennis.

Many activities are available to students. We are an active student body and strongly
encourage everyone to participate in at least one activity each year.

ELIGIBILITY REQUIREMENTS: In order to turn out for and/or remain a member
of any Gonzaga Prep athletic team, a student must meet the following requirements --
1) be under 20 years of age at the beginning of the sport season, 2) have passed five full
time subjects in the previous semester, and currently be passing in at least five full time
subjects, 3) have been in attendance the previous semester, 4) have passed a physical
examination and yearly update, 5) have proof of insurance coverage on file in the AC’s
office, 6) be in attendance for all classes on the day of a practice or interscholastic com-
petition (exceptions to this require permission of the principal/designee prior to par-
ticipation.), and 7) have not exceeded or reached the limit of four consecutive years of
eligibility after entering the 9th grade. 8) not lost amateur standing. Transfer students
must clear their athletic eligibility through the Vice Principal for Activities. 9) a stu-
dent cannot permit or authorize the use of that individual student’s name and/or pic-
ture, a school or school team name and/or picture(s) to directly advertise, recommend,
or promote a commercial product or service.

RULES AND REGULATIONS: All students participating in athletics are required to
comply with the rules and regulations of the school and will submit to the reasonable
discipline of school authorities. Any participant who willfully performs any act which
materially interferes with or is detrimental to the orderly operation of the school's ath-
letic program shall be subject to athletic discipline, athletic probation or athletic expul-
sion. Such acts shall include, but not be limited to, those enumerated below. The fol-
lowing acts by a participant on school premises or off school premises at any school-
sponsored activity shall constitute sufficient cause for athletic discipline, athletic sus-
pension, or athletic expulsion: disruptive conduct; disobedience of reasonable
instructions of school authorities; refusal to identify oneself; unauthorized
absence from turnout or activity; cheating; immoral conduct; vulgarity or
profanity; destruction or defacing of property; extortion or intimidation of
another student or staff member; assault of another student or staff mem-
ber; stealing; lack of athletic performance consistent with the student's
ability; possession or use of any dangerous weapons or objects; and the
commission of any criminal act as defined by law.
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Gonzaga Prep Athletic Code continued

SUBSTANCE ABUSE POLICY:

Gonzaga Prep expects all students to abide by the Substance Abuse Policy on p. 23.
Violations of this code by participants shall constitute sufficient cause for athletic disci-
pline, athletic probation, or athletic expulsion. All students, whether an athlete or not,
shall also incur stated disciplinary consequences for violations of the Substance Abuse
code. Coaches and activity advisors are encouraged to place additional behavioral re-
quirements (e.g. off-campus drug/alcohol use) on participants. However, these addi-
tional requirements must be clearly stated in writing before the beginning of the ath-
letic season.

PENALTIES: The use of legend drugs/anabolic steroids is penalized through
RCW 69.41.020- 69.41.050. On the first violation, the athlete is ineligible
for the remainder of the season. On the second violation, the athlete is
ineligible for one calendar year. On the third violation, the athlete is
permanently prohibited from participation.

Violations of the school’s substance abuse policy regarding alcohol, drugs, or tobacco

will result in the following athletic disciplinary actions:

1st OFFENSE: The athlete will be on probation for the remainder of the season and
is ineligible for the next event for a sport with 10 or fewer events, or the next two
events for a sport with more than 10 events. The athlete will be required to attend
in a timely manner an education course specific to the violation at the direction of
the school counselor.

2nd OFFENSE: The athlete will be expelled from participation in the athletic
program for the remainder of the season.

3rd OFFENSE: The athlete will be prohibited from participation in the athletic
program for one academic year.

GRIEVANCE AND APPEAL PROCEDURE:

Any athlete, parent, or guardian who is aggrieved by any athletic/activity probation, or
expulsion has the right to an informal conference with the principal or his/her desig-
nee and any other staff member involved.

EQUIPMENT AND TRANSPORTATION:
School owned equipment checked out by a participant is his/her responsibility. Loss or
misuse of this equipment will be the financial obligation of the participant.

The participant must use school provided transportation unless other school-approved
arrangements have been agreed to by the moderator. In addition to this athletic code/
contract, teams or participants may be required to adhere to rules which are unique to
a particular activity. Such rules will be given to the participant at the beginning of the
season and shall have been approved by the school administration.

12



RELIGIOUS EXPECTATIONS
All students are expected to participate in the religion courses of the school, which include the
community services programs for seniors. (See "Graduation Requirements.")
All Freshmen and Sophomores are expected each year to make a retreat at a site and time deter-
mined by the Campus Ministry Office. All Juniors are strongly encouraged to make a special
weekend retreat called a Search. All Seniors are expected to attend some form of retreat experi-
ence during their senior year and are strongly encouraged to attend the weekend Magis retreat.
On certain occasions (e.g., Mass of the Holy Spirit, Thanksgiving Mass, Advent Mass, Marian
Mass, etc.) all students are required to attend Masses offered for the entire school. Students
will not be excused for appointments during all -school masses. On Holy Days of
Obligation, students are encouraged to attend Mass during school. Families are always welcome
to attend all school masses.
Reconciliation services are offered at different times throughout the year. All students are in-
vited to participate.
Students are expected to act toward one another, toward adults, and toward the school with
respect and charity. This Christian manner of dealing with one another should be manifest in
the use of language, and in honesty, good sportsmanship, and concern for one another.

COMMUNITY GUIDELINES
Gonzaga Preparatory School is committed to the growth of the individual within a community
dedicated to unity and service. Self-discipline is an integral part of the achievement of these goals,
and of the development of men and women who accept the call to serve one another as members
of a Christian community.

If, during the process of developing this self-discipline, corrective measures become necessary,
they will be used with fairness and consistency. Procedures will be flexible to allow for individual
differences among students, yet firm to ensure the safety and well-being of the Gonzaga Prep com-
munity. The administration retains the right to interview students without a parent present to
maintain a safe and orderly school environment. If reasonable corrective measures do not result
in acceptable behavior, or if there is an apparent danger to the school community, then a student
will be required to withdraw from Gonzaga Prep.

Since Gonzaga Prep is a private school financed by tuition and donations, it is understood that
parents who choose to send their children here accept the guidelines of the school in the
academic, extra-curricular, and disciplinary areas. Gonzaga Prep is a community based upon the
teachings of Jesus Christ and the traditions of the Roman Catholic Church, and while students of
all faiths and backgrounds are accepted equally into the community, the assumption is that all will
direct their behavior in keeping with the guidelines which follow.

Generally speaking, courteous and cooperative behavior is expected of all students at all times.
Respect for each person's dignity, a basic principle of Christ's call to love others, is essential for
the well-being of the Prep community. A clean campus is to be maintained at all times. The coop-
eration of all students is asked in helping to keep the campus and school buildings clean and in
good condition.

VOLUNTEERISM
One of the cornerstones of the Fair Share program is the request that all families volunteer in
some way at Gonzaga Prep. Volunteerism is a long- standing tradition and every family with
children enrolled at Prep is required to participate.

Volunteer activities include weekend clean-up parties, the Gala Auction, the annual Food Drive,
the Phone-a-thon, maintenance work, clerical work, mailings, library work, concessions for ath-
letic events, managers and trainers for sporting events, alumni functions, and Booster events.
Parents / Guardians, students, and alums work together throughout the year.

13



Computer Policy and Expectations
Students need to exhibit good judgment, consistent with general school policies, when

using the school’s computers and computer network. Failure to do so could result in
loss of privileges and/or sanctions. All students are required to sign a statement ac-
knowledging that they understand the school policy before they are allowed to use the
computers in the Technology Center. Gonzaga Prep retains the right to audit the use of
its computer resources, which includes access to all data by the IT administrators and
other administrators with need to know. There is no right to privacy in the use of Prep’s
computer resources and all data used, stored, or transferred within Prep’s network be-
comes the property of Gonzaga Preparatory School. This policy applies to all students
throughout the time they are enrolled at Gonzaga Prep. In addition to school use, stu-
dents shall not establish public personal web sites or participate in public internet com-
munication containing material or connections to material contrary to the mission and
philosophy of Gonzaga Prep.

PHILOSOPHY OF DISCIPLINE

The rules of the school are intended to help create a respectful and orderly environment
conducive to learning and appropriate student and faculty interaction. The following prin-
ciples provide the foundation for Gonzaga Prep’s disciplinary policies and rules:

A. Any conduct detrimental to the learning environment and to other students shall re-
sult in an immediate disciplinary consequence.

B. All students shall comply with the Student Policies and Procedures set forth herein,
and failure to do so shall be cause for disciplinary action including loss of co-curricular
privileges or a recommendation for withdrawal.

C. Students shall demonstrate a willingness to cooperate in finding a remedy for viola-
tions of this code.

D. Discipline measures to correct a student’s action are progressive.

E. Depending on the circumstances and student cooperation, the administration reserves
the right to determine the procedural level at which the action should be handled.

F. Astudent who shows a lack of respect for faculty, staff or other students will receive
disciplinary consequences. This may include emergency removal from school.

G. A student who is dishonest in regards to any action that led to a discipli-
nary consequence will receive additional consequences, including possi-
ble Integrity Policy violations.

PENALTIES

1. “JUG” /DETENTION

Detention (JUG) may be assigned to a student by any administrator or faculty member of
Gonzaga Prep. A student who fails to serve a JUG receives progressive discipline which may
include a Level 1 Sanction. Parents may check a student’s discipline record online. Disci-
plinary Probation/ Contract (see p. 16) may be assigned for excessive number of behav-
ioral referrals of any type, for a record of consistent academic, attendance, and/or discipli-
nary issues, or at any other time the administration considers probation to be an effective
means of addressing inappropriate student performance. Should a student be assigned
jugs throughout the course of a school year that exceeds the number set on his/her proba-
tion, the Deans may recommend the Student Governing Board to review the student’s con-
tinued enrollment status.

2. JUG/ SANCTION DETENTION FORMATS

A. Procedural Jug/Lunch Jug: Lunch JUG begins with the student checking in with
the Jug supervisor in the Student Center at the start of the lunch period. Students serving
lunch JUG will be given time to eat their lunch at the Deans’ Table. JUG students will
assist the Deans and custodians in student center cleanup for the lunch period. Lunch Jug
must be completed at the lunch immediately following the offense. Failure to complete a
Procedural Jug results in a Behavioral Jug.
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B. Behavioral Jug/After School Jug: JUG begins at 2:55 pm or ten minutes after the
last scheduled class period or assembly. JUG will last 45 minutes. After school Jug must
becompleted on the day of, or the next day after the offense. Failure to complete a Behav-
ioral Jug results in a Sanction

C. Sanction : Sanction (“Saturday JUG”) begins at 7 a.m. and concludes at 9
a.m. If astudent is late or performs his/her work poorly, additional Sanc-
tions may be issued. Given the serious nature of Saturday sanction, it is assigned only
by an administrator. Sanction is scheduled at the convenience of the school and takes
precedence over any personal plans a student or the family may have made. Accumulation
or assignment of three or more sanctions in any given semester may require a conference
of administrators and Parents / Guardians which may include placing the student on a
behavioral contract. Upon breach of a behavioral contract the Deans may recommend the
Student Review Board to review the student’s continued enrollment status. Failure to
complete a Sanction means the student is liable for suspension. A student may not re-
turn to school without a parent/guardian meeting if a sanction is missed.

NOTE: If astudent is late to any JUG / Sanction or performs his/her work poorly,
additional JUG / Sanction may be issued.

Procedural Jug/ Lunch Jug will be assigned for the following reasons:
Being less than one minute late to class

Dress code violation (1st violation)

Food / Drink in hallway

Chewing gum in prohibited places or times

Parking tag violations

Failure to sign in/ out

Failure to excuse an absence/tardy in a timely fashion

Use of electronic devices at inappropriate times.

Behavioral Jug/After School Jug will be assigned for the following reasons:
Being between 1 and 10 minutes late to class

Class disruption

Disrespect

Use of abusive or inappropriate language

Reckless or dangerous behavior

Minor disruption of assemblies or liturgies

Failure to complete a Procedural Jug

Littering in the hall or student center

Dress code violation (2nd violation)

Sanction (“Saturday JUG”) will be assigned for the following reasons:

Missing 10 or more minutes of a class

Dress Code Violation (3rd violation)

Insubordination (Repeated disrespect; refusal to comply with adult direction)
Bullying or Hazing

Integrity violation

Sexual Misconduct

Failure to serve a Behavioral JUG

Serious or repeated disruption of assemblies or liturgies

Other significant violations of school policy
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This list is NOT exhaustive. School administrators reserve the right to adapt
these standards in light of the severity, consequences, etc. of situations.

3. TYPES OF SANCTIONS

LEVEL 1 SANCTION

Level 1 Sanction shall mean one two-hour Saturday workday at Gonzaga Prep begin-
ning at 7 a.m. and concluding at 9 a.m., or as otherwise determined by the Deans.

LEVEL 2 SANCTION
Level 2 Sanction shall mean two consecutive two-hour Saturday workdays.

LEVEL 3 SANCTION
A Level 3 Sanction shall mean three consecutive two-hour Saturday workdays. The student

will be placed on Disciplinary Probation if 3 such sanctions are received in one semester.

LEVEL 4 SANCTION

A Level 4 Sanction shall mean four consecutive two-hour Saturday work days.

The student will be placed on Disciplinary Probation/ Contract. Parent/Guardian shall
receive formal notice of the Level 4 Sanction.

A second Level 4 Sanction in one calendar year from when the infraction occurs
may result in expulsion.

EXPULSION
Expulsion shall mean the discontinued enrollment of a student at Gonzaga Prep.

STUDENT GOVERNING BOARD

In the event that a violation of school policy could warrant expulsion, a student governing board
consisting of the Deans of Students, a Vice Principal, a faculty member voted on by the faculty
for a one-year term, and a faculty member selected by the student council for a one-year term
will be convened by the Deans to make a recommendation on the student’s enrollment to the
Principal. The student and parent/guardian shall receive formal notice of the convening of the
Student Governing Board and the Student Review Board procedures, which includes the stu-
dent’s chance to be heard. The Principal will inform the parents and student of his decision
including the reason(s) for expulsion and procedures for requesting an appeal.

Note: For serious offenses, such as distribution of controlled substances, stealing/possession of
stolen property, weapons violation or willful harm/assault, a student may be dismissed at the
discretion of the Principal without convening the Student Review Board. Additionally, when-
ever criminal law is violated, Gonzaga Prep may refer the situation to the Spokane Police De-
partment..

4. EMERGENCY REMOVAL FROM SCHOOL

A student may be removed immediately from classes and school activities by the administration
provided that the administration has good reason to believe that the student's presence poses
an immediate and continuing threat of disruption to the educational process of Gonzaga Prep.
The removal from classes and/or school activities shall continue until the administration deter-
mines that the student may return.

5. DISCIPLINARY PROBATION/ CONTRACT

Disciplinary Probation is an official warning to a student and Parents / Guardians that a stu-
dent has jeopardized his / her standing as a student at Gonzaga Prep and must make significant
changes to remain a Prep student.
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A. Disciplinary Probation/ Contract will involve formal notification of the
Parent/Guardian of the student to help correct the action involved. This
may include an individual behavior contract.

B. Probation/ Contract length may vary from nine weeks to the remainder of
the student’s academic career, depending on the severity of the infraction.

C. Serious behavior infractions occurring while on probation/ contract shall
result in procedures up to, and including, expulsion.

6. APPEALS PROCESS/PROCEDURE

A student or parent who objects to or denies the accusation and/or punishment

of expulsion shall have the right to appeal and shall be granted a hearing.

A. Astudent or parent must submit a formal appeal letter within forty-eight
hours of the action taken. This formal notice must be submitted to the
President. Failure to submit a formal appeal notice will denote acceptance
of the findings of Gonzaga Prep.

B. Upon receipt of the formal appeal notice, the President shall schedule a
hearing in timely order. The student, with parents, shall be allowed to pre-
sent materials in defense, and to question materials presented against him/
her.

C. ThePresident will render a decision promptly, citing reasons for affirma-
tion or denial of the student's appeal request. The President's decision shall
be final.

STUDENT POLICIES AND PROCEDURES

1. INTEGRITY POLICY

Gonzaga Prep highly values the academic achievement of its students. Thus any activ-
ity which violates the integrity of the process of academic learning such that the aca-
demic product is impaired, divided, or corrupted runs counter to the values and mis-
sion of the school and cannot be tolerated.

Honesty and Integrity
Gonzaga Prep expects a high quality academic performance from every
student, commensurate with his/her ability. Another, even greater concern,
however, is that every student sees the tremendous importance of honesty and
integrity in these academic pursuits. It is the school's sincerest hope that
everyone understands the notion that NO grade, test, lab report, or paper is
more important than one's personal integrity.

Cheating
It is by following the voice of conscience and choosing to be upright, honest and good
that one becomes a person of integrity. At some times the voice of conscience is clear.
It tells us that it is dishonest to forge a signature on a test, absence note, progress re-
port, etc., and that it is dishonest to cheat on quizzes, tests, and on class exams. Such
cheating may include:
e leaving books or notebooks open during a test period
e  using unauthorized crib-sheets with study notes
e writing answers on desk tops, or on hands, legs, arms and other parts of the
body
looking on another's test paper
talking with another student during a test period directly, or by text-messaging

writing down answers copied from others when tests are handed in

using unauthorized programs on calculaltors.

talking with students from previous class periods in order to get test information.



There are also clearly dishonest actions on written assignments such as:
®  turning in work which has been composed by another student

e  handing in a paper for credit which has already been graded in another class, without
the approval of the teacher.

e  presenting material taken from another source as one’s own work.

e  for foreign language using translation programs or the words and grammar of native
speakers.

Cheating in any form is clearly dishonest and not acceptable. It is not moral behavior.

Plagiarism
The Scott, Foresman Handbook with Writing Guide defines plagiarism as
"representing the words or ideas of a source as your own" (Hairston and Ruszkiewicz, 553).
Such instances include:
®  papers or passages of papers which are copied verbatim (word-for-word) from pri-
mary and secondary sources
e  Papers or passages which are copied nearly verbatim

e  papers which are copies of a fellow or former student's work.

When we quote a source word-for-word, we should always place this quote within
quotation marks. Then we should attribute the quote to its source by identifying the au-
thor, work, publisher, date, and location of the quote through some sort of documentation
(e.g. footnote, endnote). We must do both: the quotation marks tell that “these are not my
own words or ideas;" the attribution tells us whose words or ideas they are.

Another type of plagiarism that needs to be addressed is non-attributed paraphrasing and
summarizing (i.e. “nearly verbatim” plagiarism). Paraphrasing and summarizing involve
more than changing one or two words. They recount another's ideas in your own words
and your own style. It may or may not be shorter than the original work, for the purpose is
not so much to condense as to retell a work in your own words and style. Thus it should be
evident that even here one needs to attribute the ideas to their source, for while the text is
mine [these are my words], it is at the same time not mine [these are not my ideas].

To clarify this, Gonzaga Prep defines plagiarism in the following way: Plagiarism is the
use of words, ideas, or information of another without informing the reader/
listener of the source of these words, ideas or information. Any time you do not
attribute information taken from a source to that source, you are committing plagiarism.
One must document all sources used in composing a paper, report or presentation and
acknowledge when a particular idea stems from another source. Both the complete docu-
mentation (e.g., a bibliography of sources) and the specific documentation (e.g., a foot-
note) are essential to avoid the suspicion of plagiarism.

Gonzaga Prep encourages all teachers to use turnitin.com as resource in de-
tecting plagiarized work. Students who need computer resources to work
with turnitin.com should contact their teacher or the Tech Center staff

Working Together
What about working together? Often, teachers advise students to cooperate and work to-
gether. In science classes, it is commonplace for students to work with lab partners and get
the same data. In foreign language classes, students are encouraged to assist each other in
acquiring new language skills in dialogues and written exercises. When does working to-
gether cross the line into dishonest action? When | can no longer state with integrity, "This
is my work."

18



Issues of concern include:
®  tocopy answers when working together,
®  tocopy another person's work with minor changes,

®  tostop trying to figure out a task or problem on one's own and simply to write down
another person's solution.

These are instances when working together has crossed the line into dishonest behavior.
Such dishonesty is in essence a capitulation: | have refused to learn any more on my own. |
have given up on my potential to learn and chosen the easy way out. At Gonzaga Prep, we do
not in any way support this type of behavior.

One solution is made clear in this example from the science classroom: when working on
laboratory research, students work with partners. All lab data should be shared with my
partner, but after that our joint work stops. Each of us should then process and calculate the
data individually. Thus our lab reports will never contain verbatim results.

How to Avoid Cheating and Plagiarism
Be prepared. Always give yourself sufficient time for homework, essays, papers, presenta-
tions and study. With careful preparation, you will not put yourself into a situation where
you might be tempted to compromise your integrity.

During tests and quizzes, avoid turning around, looking toward other students' papers,
talking, etc. You do not want to give the impression of cheating.

In the less obvious areas of working together on homework, lab reports and the like, al-
ways talk with your teachers. Find out what is acceptable and what is not. Do not assume
that what might be acceptable for one teacher will be acceptable to another.

It always wiser “to err on the side of caution” than of carelessness. If you think you might
need to cite a source for a passage, cite it! If you think you are taking too much help from
another student, take less! If you are concerned about having over-relied on other
sources, talk to your teacher before you turn the assignment in!

The Proper Use of Materials and Technology
Academic responsibility also involves the proper use of materials and technology. An area
of concern is the misuse or abuse of such materials. Improper use includes:

e  damaging materials; for example, writing in books or magazines, tearing out pages,
destroying computer files, putting inappropriate messages on computers.

e sending e-mail or cell phone text-messages that are obscene or intended to harass.

e using materials that are inappropriate in the Gonzaga Prep school setting; for exam-
ple, the use of any books, periodicals, software and/or on-line services such as may be
found on the Internet that are inappropriate for our school.

e intentional alteration of computer operating systems. It should be noted that indi-
viduals, even students, who make unauthorized copies of copyrighted software may
be subject to civil and criminal penalties.

Both the selection of materials and the use of materials should be consistent with the mis-
sion of Gonzaga Prep. Each student should answer the question, "lIs this material appro-
priate to school?"
Summary

At Gonzaga Prep we wish to foster the integrity of each student. We also desire to support
the real humility it takes to attribute all sources and the hard work it takes to develop the
conscience in those areas where right and wrong may not be self-evident. We hope that
this document will be a step further along the road to a healthy, adult, Christian con-
science.

(A special thanks goes to fellow Jesuit school, Creighton Prep in Omaha, for allow-
ing us to use their policy as a model.)
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VIOLATIONS OF ACADEMIC INTEGRITY

1st incident in student’s career at Gonzaga Prep

All students actively involved will receive a Zero for the assignment in question.

e Faculty/Staff member observing the incident will contact a Dean of Students and sub-
mit a written description of the event.

Parents/Guardians will be notified by an administrator.
Notation of the incident will be made in the student’s discipline file.

The student will serve one Saturday Sanction and submit an essay of at least one
typed page deflnlng integrity and including a reflection on the event, which must be
approved by the Administration and Faculty/Staff member reporting the incident.

2nd incident in student’s career at Gonzaga Prep

All students actively involved will receive a Zero for the assignment in question.

Faculty/Staff member observing the incident will contact a Dean of Students and
submit a written description of the event.

Parents/Guardians will be notified by an administrator.
A Level 2 Sanction will be issued. (2 Saturday Sanctions)
The student will submit an essay of at least one typed page on integrity detailing his/

her commitment to maintaining academic integrity which must be approved by the
Administration and Faculty/Staff member reporting the incident.

3rd incident in student’s career at Gonzaga Prep

All students actively involved will receive a Zero for the assignment in question.

Faculty/Staff member observing the incident will contact a Dean of Students and
submit a written description of the event.
Parents/Guardians of the involved students will be notified by an administrator.

Student (s) will be placed on emergency removal.
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2. FORGERY OR MISREPRESENTATION

Any student falsifying a name on passes or misrepresenting him/herself to authorities;
falsifying a parent's signature on attendance excuses; falsifying a name or school official's
signature, impersonating a parent on the phone, and/or falsifying any communication
between home and school will be receive a Level 1 Sanction. Repeated occurrences will
result in more serious consequences.

3. ALTERATION/ACCESSING OF RECORDS
Falsification, alteration, or unapproved accessing of any school record is an even more
serious breach of Integrity than dishonest production of a single assignment and will incur
even more significant consequences.
First Offense -Level 3 Sanction

e  The student will submit an essay of at least one typed page on integrity which
must be approved by the Administration and faculty/staff member reporting the
incident.

e  The student will sign a contract detailing his/her commitment to maintaining
integrity as a requirement for continued enrollment at Gonzaga Prep.

Second Offense—Expulsion
. A student who accesses, falsifies, or otherwise alters school records a second
time will be expelled from Gonzaga Prep.

4. ATTENDANCE POLICY
Regular attendance is required of all students to support the academic climate of the school.

The interaction and personal relationships between students and teachers and between
students and peers are aspects of education that cannot be made up once they are missed.
Therefore, it is important to emphasize prompt class attendance and that only serious cir-
cumstances should be cause for absence. It is the student’s responsibility to promptly make
up all work missed due to absence. Students are encouraged to contact their teachers using
school email to access missed assigned work. Numerous absences may adversely affect a
student’s grade in a given class and the student’s ability to participate in co-curricular activi-
ties. Excessive absences may also result in an automatic letter grade reduction. Family
vacations should coincide with school holidays. Students are not permitted to leave campus
during student liturgies or assemblies for any reason. Please consult the school calendar
before making any/all medical appointments. Students will not be given early dismissal on
these days. Parents who do not support Prep’s attendance policy place their student’s
standing at Prep in jeopardy.

A. SUPPORTED TARDIES/ABSENCES
It is the student’s responsibility to have a Parent / Guardian call the Atten-

dance Office (509-483-8513) on the day of the absence by 9 a.m. If achild is late
or absent from school, the parent/guardian is asked to phone the school prior to 9 a.m. on
the day of the absence or late arrival. The student must sign in at the attendance desk if he/
she is late for any period. A parent/guardian may leave a message on the school’s answering
machine. The validity of the reason given for the student’s absence is left to the judgment of
the Deans.
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The minimum consequence for failure to follow this protocol is a procedural
Jug.

The school will generally not excuse the following reasons for coming late to school:

e  Traffic, transportation problems, oversleeping, running late, weather.

®  Once astudent has arrived late more than five times during the year, a physician ap-
pointment note may be the only excused reason for being late to school.

B. UNSUPPORTED ABSENCES OR TARDIES

All students who arrive late to school must sign in at the attendance desk in the main
office prior to being admitted to class. The Deans will determine whether or not the
tardy will be supported.

[N

2. All students who are tardy for other classes within the first 10 minutes during the day
will receive an automatic JUG from their teacher.

3. Students who are late 10 minutes or more for a class will be given an 